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INTERNAL TRADE SECRETARIAT CORPORATION
Statement of Financial Position

March 31 2017 2016 
$ $

Assets

Current Assets
Cash 385,096 401,552
Accounts receivable  19,225 14,342
Prepaid expenses 273 652

404,594 416,546

Capital assets (Note 3) 1 1

404,595 416,547

Liabilities and Net Assets

Current Liabilities
Accounts payable and accrued liabilities (Note 2) 58,211 19,975
Federal Government surplus payable (Note 4) 68,391 44,322

126,602 64,297

Net Assets
Surplus Funds

Federal Government (Note 4) - -
Provinces and Territories (Note 5) 148,601 224,427

Reserve funds - Contingency (Note 6) 125,000 125,000
Unrestricted 4,392 2,823

277,993 352,250

404,595 416,547

Approved on behalf of the Corporation:

Director

The accompanying notes are an integral part of these financial statements.
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 INTERNAL TRADE SECRETARIAT CORPORATION
 Statement of Operations and Unrestricted Net Assets

For the year ended March 31 2017 2016 
$ $

Revenue
Contributions

Federal Government (Note 4) 306,609 293,178
Provinces and Territories (Note 5) 305,963 291,900
Dispute recoveries - 83,959

Interest
Federal Government (Note 4) 1,660 2,763
Provinces and Territories (Note 5) 2,306 4,041

Other income 1,569 501

618,107 676,342

Expenses
Personnel 235,628 247,747
Meetings and conferences 210,743 230,471
Translation 73,544 14,306
Rent (Note 7) 27,372 48,502
Office expenses 23,633 31,537
Travel 20,181 40,699
Professional services 11,130 17,870
Goods and services tax, net 8,588 9,280
Computers and software 4,558 3,765
Communications 894 27,599
Professional development 217 1,125
Other expenses 50 2,940

616,538 675,841

Excess of revenue over expenses for the year 1,569 501

Unrestricted net assets, beginning of year 2,823 2,322

Unrestricted net assets, end of year 4,392 2,823

The accompanying notes are an integral part of these financial statements.
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INTERNAL TRADE SECRETARIAT CORPORATION
 Statement of Cash Flows

For the year ended March 31 2017 2016 

$ $

Cash Flows from Operating Activities
Excess of revenue over expenses for the year 1,569 501
Changes in non-cash working capital balances

Accounts receivable (4,883) 46,425
Prepaid expenses 379 1,249
Accounts payable and accrued liabilities 38,236 5,114
Federal government surplus payable 24,069 (112,309)
Surplus funds - Provinces and Territories (75,826) 3,674

Decrease in cash and cash equivalents during the year (16,456) (55,346)

Cash and cash equivalents, beginning of year 401,552 456,898

Cash and cash equivalents, end of year 385,096 401,552

The accompanying notes are an integral part of these financial statements.
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INTERNAL TRADE SECRETARIAT CORPORATION
Notes to Financial Statements

For the year ended March 31, 2017

1. Nature of Organization and Summary of Significant Accounting Policies

Nature of the Organization

The Internal Trade Secretariat (the "Corporation") is a non-taxable, incorporated association
that was established on August 8, 1995, as required by the Agreement on Internal Trade. The
objective of this Agreement is to reduce and eliminate, to the extent possible, barriers to the
free movement of persons, goods, services, and investments in Canada.

The Corporation's role is to provide administrative and operational support to the Committee
on Internal Trade and other working groups or committees set up to implement the Agreement
on Internal Trade. 

During the 2006 fiscal year, an application was filed to incorporate a corporation under the
name "The Internal Trade Secretariat Corporation" under the Canada Corporations Act. The
Letters Patent was issued on November 15, 2005. The Secretariat began operating under the
new incorporated entity effective April 1, 2006.

Basis of Accounting

The financial statements have been prepared using Canadian accounting standards for not-
for-profit organizations.

Property and Equipment

Property and equipment are charged to expenditures in the year of purchase. Generally
accepted accounting principles require that property and equipment be capitalized and
amortized over their estimated useful life. The effect of this policy is described in note 3.

Revenue Recognition

The Corporation follows the deferral method of accounting for contributions. Restricted
contributions are recognized as revenue in the year in which the related expenses are
incurred. Contributions receivable are recognized if the amount can be reasonably estimated
and ultimate collection is reasonably assured.

Surplus Funds

The management board of the Corporation resolved on November 21, 2005 to change the
existing policy with regards to deferred contributions. Beginning fiscal 2005/2006, unused
funds are no longer considered to be deferred contributions, but will now be considered an
internally restricted surplus fund for future use within the Corporation.
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INTERNAL TRADE SECRETARIAT CORPORATION
Notes to Financial Statements

For the year ended March 31, 2017

1. Nature of Organization and Summary of Significant Accounting Policies (continued)

Financial Instruments

Financial instruments are recorded at fair value when acquired or issued. In subsequent
periods, financial assets with actively traded markets are reported at fair value, with any
unrealized gains and losses reported in income. All other financial instruments are reported at
cost or amortized cost less impairment, if applicable. Financial assets are tested for
impairment when changes in circumstances indicate the asset could be impaired. Transaction
costs are the acquisition, sale or issue of financial instruments are expensed for those items
remeasured at fair value at each statement of financial position date and charged to the
financial instrument for those measured at amortized cost.

Use of Estimates

The preparation of financial statements requires management to make estimates and
assumptions that affect the reported amounts of assets and liabilities at the date of the
financial statements, and the reported amounts of revenues and expenses during the
reporting period. Actual results could differ from management's best estimates as additional
information becomes available in the future.

2. Accounts Payable and Accrued Liabilities          
2017 2016 

$ $

Trade accounts payable 54,900 15,604
Vacation payable 3,096 4,208
Wages and source deductions payable 215 163

58,211 19,975

3. Capital Assets        

Capital assets are charged to expenditures in the year of purchase. During the year, there
were $2,311 of purchases ($5,811 in 2016) that were expensed. Generally accepted
accounting principles require that property and equipment be capitalized and amortized over
their estimated useful life. The estimated useful life of the property and equipment
components which include computers, furniture and office equipment is usually 5 years. If
property and equipment had been capitalized and amortized over their estimated useful life of
five years, amortization expense would have been increased by $2,231 ($2,412 in 2016),
contribution revenue would have been increased by $2,231 ($2,412 in 2016), and capital
assets and surplus funds on the balance sheet would each have increased by $8,445 ($8,365
in 2016).
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INTERNAL TRADE SECRETARIAT CORPORATION
Notes to Financial Statements

For the year ended March 31, 2017

4. Surplus Funds - Federal Government        

Based on a Funding Agreement with the Federal Government, the Corporation is to receive
contributions to cover 50% of eligible expenditures incurred during the year from the Federal
Government. The details of contributions from the Federal Government for the year are as
follows:

2017 2016 

$ $

Surplus funds, beginning of year - -
Contributions for the year 375,000 337,500

375,000 337,500

Required contributions
50% of the eligible expenditures of $616,539 

($591,882 in 2016) 308,269 295,941
Deduct interest earned on advances from 

the Federal Government (1,660) (2,763)

Contributions recognized as revenue for the year 306,609 293,178

68,391 44,322

Amounts requested to be repaid by the Federal
Government (recorded as accounts payable) (68,391) (44,322)

Surplus funds, end of year - -
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INTERNAL TRADE SECRETARIAT CORPORATION
Notes to Financial Statements

For the year ended March 31, 2017

5. Surplus Funds - Provinces and Territories        

Based on the Agreement on Internal Trade, the Corporation is to receive contributions to
cover 50% of eligible expenditures incurred during the year from the Provinces and
Territories. The details of contributions from the Provinces and Territories for the year are as
follows:

2017 2016 

$ $
Surplus funds, beginning of year 224,427 220,753
Contributions for the year 230,137 295,574

454,564 516,327

Required contributions
50% of the eligible expenditures of $616,539

($591,882 in 2016) 308,269 295,941
Deduct interest earned on advances from

the Provinces and Territories (2,306) (4,041)

Contributions recognized as revenue for the year 305,963 291,900

Surplus funds, end of year 148,601 224,427

6. Reserve Funds - Contingency        

The contingency reserve fund, as established by board resolution February 29, 2008, is to be
maintained at $125,000 to cover any costs contingencies relating to extra ministerial and/or
officials’ meeting, more than one dispute panel, non-payment or delay in member
contributions being received, and any special projects. 

7. Commitments         

The Corporation has an operating lease for its premises at $2,281 per month including
cleaning services, under a lease expiring in November 2017.

The Corporation has also entered into an operating lease for its equipment. The equipment is
leased at $150 per month under a lease expiring in August 2020.

The minimum annual lease payments for the next four years are as follows:

2018 $ 20,049
2019 1,801
2020 1,801
2021 751
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INTERNAL TRADE SECRETARIAT CORPORATION
Notes to Financial Statements

For the year ended March 31, 2017

8. Economic Dependence        

The operations of the Corporation are dependent upon the continued funding from federal,
provincial and territorial jurisdictions.

9. Financial Instrument Risk

Credit Risk

Credit risk is the risk that one party to a financial instrument fails to discharge an obligation
and causes financial loss to another party. Financial instruments which potentially subject the
Corporation to credit risk consist primarily of accounts receivable. The Corporation is not
exposed to significant credit risk as the receivables consist of amounts due from
governments. Credit risk has not changed from the prior year.

Liquidity Risk

Liquidity risk is the risk that the Corporation will encounter difficulty in meeting financial
obligations as they become due, and arises from the Corporation's management of working
capital. The Corporation's policy is to ensure that it will have sufficient cash to allow it to meet
its liabilities when they become due. Liquidity risk has not changed from the prior year.
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